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Dear Marilyn: 

Enclosed are two copies (one unbound for duplication) of a report 
entitled Michigan Community Dispute Resolution Program Supreme Court 
of Michigan State Court Administrative Office. This report is the 
National Center's recommendations regarding the Michigan Dispute 
Resolution Program announcement, grant application guidelines and 
requirements, grant application proposed budget, grant application 
assurances, grant contract and contract conditions, required reports 
and statistics, grant application review procedures, and proposed 
contents of the annual report to the Governor and the State 
Legislature, as requested by your office. 

I am pleased that the National Center was able to assist the 
Michigan State Court Administrative Office in this matter. If we 
can be of any further assistance as the SCAO implements and assesses 
the Community Dispute Resolution Program, please feel free to call 
on us. 
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Dabid C. Steelman 
Regional Director 
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M I C H I G A N  COMMUNITY D I S P U T E  RESOLUTION PROGRAM 

SUPREME COURT O F  M I C H I G A N  

STATE COURT A D M I N I S T R A T I V E  O F F I C E  

F I N A L  REPORT 

I n  t r od u c t i-on 

The Michigan Community Dispute  Resolu t ion  Program was 

e s t a b l i s h e d  by 1988 Pub l i c  A c t  260 [MCL 691.551 e t  s e q ;  MSA 27 .15  

(51)  e t  seq]  f o r  t h e  purpose of f u n d i n g  comrnunity d i s p u t e  r e s o l u t i o n  

c e n t e r s  throughout  Michigan which provide  c o n c i l i a t i o n ,  med ia t ion ,  

o r  o t h e r  forms and t echn iques  o f  vo lun ta ry  d i s p u t e  r e s o l u t i o n  t o  

pe r sons .  The program i s  funded by an i n c r e a s e  of $2.00 f o r  f i l i n g  

f e e s  i n  t h e  c i r c u i t  and d i s t r i c t  c o u r t s ,  These i n c r e a s e s  go t o  t h e  

Community Dispute  Resolu t ion  Fund i n  t h e  S t a t e  Department o f  

Treasury w h i c h  i s  admin i s t e red  b y  t h e  S t a t e  Court  A d m i n i s t r a t o r .  

A t  t h e  r e q u e s t  of t h e  S t a t e  Court  Admin i s t r a to r ,  t h e  N a t i o n a l  

Center  f o r  S t a t e  Courts  Nor theas t e rn  Regional O f f i c e  has provided 

a s s i s t a n c e  t o  t h e  S t a t e  Court  Admin i s t r a t ive  O f f i c e  ( S C A O )  i n  

e s t a b l i s h i n g  t h i s  community d i s p u t e  r e s o l u t i o n  program i n  Michigan. 

The Center  has worked c l o s e l y  w i t h  t h e  SCAO and i t s  Community 

Dispute  Resolut ion Program Advisory Committee and has provided 

recommendations r ega rd ing  t h e  program announcement, t h e  g r a n t  

a p p l i c a t i o n  g u i d e l i n e s  and r equ i r emen t s ,  g r a n t  a p p l i c a t i o n  budget 

and summary s h e e t  forms,  g r a n t  a p p l i c a t i o n  a s s u r a n c e s ,  g r a n t  

c o n t r a c t  and c o n t r a c t  c o n d i t i o n s ,  r e q u i r e d  r e p o r t s  and s t a t i s t i c s ,  

iii 
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g r a n t  a p p l i c a t i o n  rev iew procedures ,  and proposed c o n t e n t s  of  t h e  

annual  r e p o r t  t o  be s u b m i t t e d  t o  t h e  governor  and t h e  s t a t e  

l e g i s l a t u r e .  

Although t h i s  m a t e r i a l  has been and w i l l  con t inue  t o  be used b y  

t h e  SCAO a t  d i f f e r e n t  s t a g e s  of t h e  f u n d i n g  and implementat ion 

p r o c e s s ,  a l l  t h e  m a t e r i a l  i s  provided he re  i n  r e p o r t  form w i t h  

cont inuous p a g i n a t i o n  f o r  e a s e  o f  l o c a t i n g  and r ead ing  p a r t i c u l a r  

i n f o r m a t i o n .  Due t o  d i f f e r e n c e s  i n  i n t ended  purpose and subsequent  

u se ,  some s e c t i o n s  o f  t h e  r e p o r t  w i l l  be s ing le-spaced  wh i l e  o t h e r  

s e c t i o n s  a r e  p re sen ted  i n  double-spaced f o r m a t .  

The Na t iona l  Center  i s  p leased  t o  a s s i s t  t h e  Michigan S t a t e  

Court  Admin i s t r a t ive  O f f i c e  i n  t h i s  t a s k  and hopes t h i s  m a t e r i a l  

w i l l  be u s e f u l  t o  o t h e r  j u r i s d i c t i o n s  f aced  w i t h  i n i t i a t i n g  and 

implementing a community d i s p u t e  r e s o l u t i o n  program. 
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ANNOUNCEMENT 

COMMUNITY DISPUTE RESOLUTION PROGRAM GRClNTS 

The C o m m u n i t y  Dispute  Resolu t ion  Program has been e s t a b l i s h e d  by  
1988 PA 260 [MCL 691.1551 e t  s e q ;  MSA 27.15(51)  e t  seq]  t o  h e l p  f u n d  
community d i s p u t e  r e s o l u t i o n  c e n t e r s  which provide c o n c i l i a t i o n ,  
media t ion ,  o r  o t h e r  forms and t echn iques  o f  voluntary  d i s p u t e  
r e s o l u t i o n  t o  persons a s  an a l t e r n a t i v e  t o  t h e  j u d i c i a l  p r o c e s s .  
The program i s  funded by an i n c r e a s e  o f  $2.00 f o r  f i l i n g  f e e s  i n  t h e  
c i r c u i t  and d i s t r i c t  c o u r t s .  These i n c r e a s e s  go t o  t h e  Community 
Dispute  Resolu t ion  F u n d  i n  t h e  S t a t e  Department o f  Treasury  w h i c h  i s  
admin i s t e red  by t h e  S t a t e  Court  Admin i s t r a to r .  Grant funding  i s  
availab1.e t o  l o c a l i t i e s  based on t h e  pro r a t a  sha re  of amounts 
de r ived  from t h e  c o u r t  f i l i n g  f e e  i n c r e a s e s .  The p r o j e c t e d  revenue 
by county i s  i n d i c a t e d  o n  t h e  a t t a c h e d  c h a r t .  Appl icants  s e r v i n g  
l o c a l i t i e s  w i t h  a p ro j ec t ed  revenue of  $10,000 o r  l e s s  a r e  
encouraged t o  cons ide r  a multi-county a p p l i c a t i o n  f o r  a g r a n t .  

The S t a t e  C o u r t  Adminis t ra t ive  O f f i c e  (SCAO) w i l l  be seek ing  
a p p l i c a n t s  f o r  f u n d i n g  of c o m m u n i t y  d i s p u t e  r e s o l u t i o n  programs f o r  
ca l enda r  year  1990. Guide l ines  f o r  a p p l i c a n t s  and a p p l i c a t i o n  forms 
w i l l  be a v a i l a b l e  i n  e a r l y  September, 1989 and w i l l  be s e n t  t o  
persons and agenc ie s  w h o  have r ece ived  t h i s  announcement. There i s  
no need t o  c a l l  o r  w r i t e  t o  r e c e i v e  t h i s  i n fo rma t ion ;  i t  w i l l  be 
s e n t  a u t o m a t i c a l l y .  This i n fo rma t ion  i s  being provided t o  you t o  
help y o u  plan f o r  t he  a p p l i c a t i o n  p r o c e s s .  Fur ther  d e t a i l s  and 
c r i t e r i a  w i l l  be provided when t h e  g u i d e l i n e s  a r e  f i n a l i z e d  and t h e  
a p p l i c a t i o n  forms a r e  a v a i l a b l e .  

Proqram C r i t e r i a .  Applicants  must meet t h e  f o l l o w i n g  c r i t e r i a :  

0 
0 

0 

0 

0 
0 
0 

0 

0 

0 

0 

be a non-prof i t  o r  governmental  o r g a n i z a t i o n ;  
have a mediation process  w h i c h  i s  vo luntary  and o u t s i d e  o f  
t h e  j u d i c i a l  p rocess ;  
p rovide  f o r  c o n f i d e n t i a l i t y  of t h e  work p r o d u c t  and case  
f i l e s  of  mediators  and t h e  c e n t e r s ;  
c o m p l y  w i t h  t h e .  C o m m u n i t y  Dispute  Resolut ion A c t  and t h e  
requirements  of t h e  S t a t e  C o u r t  Adminis t ra tor ;  
provide n e u t r a l  media tors  w i t h  approved t r a i n i n g ;  
provide s e r v i c e s  wi thou t  c o s t  f o r  i n d i g e n t s ;  
r e j e c t  d i s p u t e s  i n v o l v i n g  a l l e g e d  v i o l e n t  f e l o n i e s  o r  
d rug- re l a t ed  f e l o n i e s ;  
r e f e r  p a r t i c i p a n t s  t o  o t h e r  agenc ie s  o r  o r g a n i z a t i o n s  where 
a p p r o p r i a t e ;  
submit an a p p l i c a t i o n  pu r suan t  t o  SCAO i n s t r u c t i o n s  and 
g u i d e l i n e s ;  
a l low SCAO t o  i n s p e c t ,  examine, and a u d i t  f i s c a l  a f f a i r s ;  
and 
r e p o r t  annual ly  t o  t h e  S t a t e  Court  f l dmin i s t r a t iue  O f f i c e .  

-2- 
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Announcement 
Community Dispute  Resolu t ion  Program Grants  
September 1989 
Page Two 

App l i ca t ion  Requirements. I n  a d d i t i o n ,  a p p l i c a n t s  w i l l  b e  r e q u i r e d  
t o  : 

provide  a budget f o r  t h e  community d i s p u t e  r e s o l u t i o n  
c e n t e r ;  
provide a d e s c r i p t i o n  of t h e  geographic  a r e a  t o  be served 
and an e s t i m a t e  o f  t h e  number of c l i e n t s  t o  be se rved ;  
provide a d e s c r i p t i o n  o f  c u r r e n t  d i s p u t e  r e s o l u t i o n  
s e r v i c e s ,  i f  any, a v a i l a b l e  w i t h i n  t h e  geographic  a r e a ;  
provide a n a r r a t i v e  of the  a p p l i c a n t ' s  program and t h e  
a p p l i c a n t ' s  a d m i n i s t r a t i v e  c a p a c i t y ;  
provide s igned l e t t e r s  of suppor t  from such groups a s  c i v i c  
o r g a n i z a t i o n s ,  s o c i a l  s e r v i c e  a g e n c i e s ,  l o c a l  c o u r t s ,  and 
c r imina l  j u s t i c e  agenc ie s  w h i c h  w i l l  both a c c e p t  and make 
r e f e r r a l s ;  
provide a d e s c r i p t i o n  o f  t h e  f e e  s t r u c t u r e ,  i f  any,  t h a t  
w i l l  be app l i ed  t o  p a r t i c i p a n t s  seeking d i s p u t e  r e s o l u t i o n ;  
provide a t  l e a s t  25% o f  t he  g r a n t  amount r e q u e s t e d . i n  
matching funds o r  s e r v i c e s ;  
provide a po l i cy  t o  a s s u r e  c o n f i d e n t i a l i t y  of t h e  work 
product  and case  f i l e s  of t h e  mediators  and c e n t e r ;  and 
meet a l l  o t h e r  requi rements  a s  s p e c i f i e d  by t h e  S t a t e  
Court  Adminis t ra t ive  O f f i c e  i n  t h e  a p p l i c a t i o n  
m a t e r i a l .  

New agenc ie s  and o r g a n i z a t i o n s  w h i c h  d o  n o t  meet c e r t a i n  c r i t e r i a  o r  
requi rements  may s t i l l  apply f o r  f u n d i n g ,  b u t  must provide  a plan 
w i t h  p r o j e c t e d  time f rames ,  i n d i c a t i n g  how and when t h e  c r i t e r i a .  o r  
requi rements  w i l l  be met, o r  provide an exp lana t ion  of  w h y  c e r t a i n  
c r i t e r i a  o r  requirements  a r e  not  a p p l i c a b l e  t o  t h e  p a r t i c u l a r  
program of t h e  a p p l i c a n t .  

--- A v a i l a b i l i t y  of Proqram Guide l ines  and Appl ica t ion  Forms. A l l  
c r i t e r i a  and a p p l i c a t i o n  requirements  w i l l  be expla ined  f u l l y  i n  t h e  
g r a n t  a p p l i c a t i o n  m a t e r i a l ,  w h i c h  w i l l  be mailed from t h e  S t a t e  
Court  Adminis t ra t ive  O f f i c e  t o  each agency o r  person who has been 
s e n t  t h i s  announcement. The mai l ing  w i l l  t a k e  p l a c e  i n  e a r l y  
September,  1989. 

App l i ca t ion  Deadl ine.  A l l  a p p l i c a t i o n s  i n c l u d i n g  necessary  
suppor t ing  m a t e r i a l  must be rece ived  b y  t h e  S t a t e  C o u r t  
Admin i s t r a t ive  O f f i c e  no  l a t e r  than 60 days a f t e r  t h e  g u i d e l i n e s  and 
a p p l i c a t i o n  m a t e r i a l s  become a v a i l a b l e .  

Grant  Awards. The S t a t e  Court  Adminis t ra tor  p lans  t o  make g r a n t  
awards f o r  ca l enda r  year  1990 d u r i n g  December 1989 .  

-3-  
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community D ispute  Reso lu t ion  

Grant  A p p l i c a t i o n  Guide l ines  and Requirements 

I n t r o d u c t i o n  

The  S t a t e  Cour t  A d m i n i s t r a t i v e  O f f i c e  of t h e  S t a t e  o f  M i c h i g a n  

w i l l  a d m i n i s t e r  a community d i s p u t e  r e s o l u t i o n  f u n d  w h i c h  was 

c r e a t e d  by 1988 P u b l i c  Act  2 6 0  [ M C L  691 .1551-1564 ;  M S A  

2 7 . 1 5 ( 5 1 ) - ( 6 4 ) ]  and  1988 P u b l i c  Act 310  [MCL 6 0 0 . 2 5 2 8 ,  2 5 2 9 ,  5756 ,  

8371 ,  8 4 2 0 ;  MSA 2 7 0 .  2 5 2 8 ,  2 5 2 9 ,  5 7 5 6 ,  8 3 7 1 ,  8 4 2 0 3 .  F i l i n g  f e e s  i n  

c i r c u i t  and  d i s t r i c t  c o u r t  w e r e  i n c r e a s e d  $ 2 . 0 0  t o  f u n d  t h i s  

p r o g r a m .  T h i s  i n c r e a s e  i n  c o u r t  f i l i n g  f e e s  b e g a n  J a n u a r y  1 ,  1988 

and  w i l l  c o n t i n u e  u n t i l  January  1 ,  1 9 9 3 .  C o m m u n i t y  d i s p u t e  

r e s o l u t i o n  c e n t e r s  w i l l  b e  c r e a t e d  o r  s u p p o r t e d  i n  p a r t  by t h i s  

f u n d ,  T h e  S t a t e  C o u r t  A d m i n i s t r a t i v e  O f f i c e  w i l l  seek a p p l i c a t i o n s  

and  make a w a r d s  e a c h  year d u r i n g  t h i s  f u n d i n g  p e r i o d .  F o l l o w i n g  a r e  

t h e  g r a n t  a p p l i c a t i o n  g u i d e l i n e s  and  r e q u i r e m e n t s  t o  b e  u s e d  by t h e  

S t a t e  C o u r t  A d m i n i s t r a t i v e  O f f i c e  t o  award  g r a n t  f u n d s  f o r  t h e  1990  

c a l e n d a r  y e a r  ( b e g i n n i n g  January 1,  1 9 9 0 ) .  

T h e  g r a n t  g u i d e l i n e s  a n d  r e q u i r e m e n t s  d e s c r i b e  a n d  e x p l a i n  w h a t  

i s  n e c e s s a r y  f o r  c o n s i d e r a t i o n  f o r  f u n d i n g .  T h e  communi ty  d i s p u t e  

r e s o l u t i o n  c e n t e r s  t o  b e  f u n d e d  t h r o u g h  t h e  S t a t e  Cour t  

A d m i n i s t r a t i v e  O f f i c e  a re  i n t e n d e d  t o  a s s i s t  r e s i d e n t s  i n  a l l  

M i c h i g a n  c-ount ies  ( i f  p o s s i b l e )  t o  r e so lve  c o n f l i c t s  a n d  

m i s u n d e r s t a n d i n g s  t h e y  e x p e r i e n c e  i n  t h e i r  c o m m u n i t i e s .  T h i s  

d i s p u t e  r e s o l u t i o n  m u s t  be u o l u n t a r y ,  and  c a n n o t  b e  c o u r t - o r d e r e d  as  

may be t r u e  o f  o t h e r  forms of  m e d i a t i o n  and  a r b i t r a t i o n .  The  term 

" m e d i a t i o n "  as  u s e d  i n  t h e s e  g u i d e l i n e s  i n c l u d e s  c o n c i l i a t i o n ,  
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mediation, reconciliation, or other forms and techniques of 

voluntary dispute resolution. A11 disputants must agree to 

participate voluntarily. All mediation proceedings must be 

confidential in nature. If disputants are indigent, they must 

receive appropriate mediation services in such dispute resolution 

centers at no charge. 

In order to assure full consideration for funding, applicants 

should answer completely all questions contained in the application 

guidelines and requirements. Failure to complete all sections of 

the application or ornission of required material may result in 

elimination from consideration for funding. Any questions and 

concerns regarding the application should be clarified prior to 

submission by contacting the SCAO at (517) 373-4.835. Ask for the 

Community Dispute Resolution Program contact person. 

Funding Schedule f o r  1990 
J 

The 1990 application deadline is November 20, 1989. 

Applications must be received by that date to be considered. The 

Community Dispute Resolution Program Advisory Committee will make 

its recommendations to the State Court Administrator regarding the 

program and qualificati.ons o f  applicants. Funding will begin on or 

after January 1, 1990. 

The SCAO will send written notice concerning the State Court 

Administrator's decision to approve or deny the application and any 

key issues and questions that arose during the review process. A 

decision by the State Court Administrator to deny an application may 

not be appealed, but does not prohibit resubmission of an 

application in a subsequent year. 
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Submission Requirements 

An original and three copies of application material being 

submitted for consideration must be sent by first class mail or by 

commercial courier and must be received at the SCAO no later than 

November 1 5 ,  1989.  All envelopes containing applications should be 

marked "CDRP Application" and addressed to: 

Community Dispute Resolution Program 
State Court Administrative Office 
P . O .  Box 30048 
Lansing, Michigan 48909 

ApplicaLion Requirements 

The application requirements are divided into sixteen sections. 

Be sure to respond to all subsections of each section when 

completing the application 

1. Introduction 

Please provide a brief overview o f  the program and agency for 

i.dhich you seek funding. 

2. Community Need and Support 

a. Governing and Advisory Boards. 

( 1 )  Please provide the names and addresses of  all governing 

board and advisory board members and indicate their 

respective backgrounds and experience in mediation or other 

experience and resources which they bring to the board. If 

you do not have an advisory board, specify the formal 

manner in which you receive community input. 

(2) Please explain the function and activities of the 

advisory boards in your organization. 

( 3 )  Please include in your application a copy of the 

organization's by-laws and articles of incorporation. 
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b .  As a demonst ra t ion  of community s u p p o r t  and involvement ,  

p l e a s e  provide  s igned l e t t e r s  of  i n t e n t  o r  endorsement 

w h i c h  s p e c i f y  how an agency has a s s i s t e d  o r  endorses  t h e  

a p p l i c a n t  o r  p l ans  t o  a s s i s t  o r  endorse  t h e  a p p l i c a n t ,  from 

agenc ie s  and government o r g a n i z a t i o n s  s u c h  a s  t h e  fo l lowing :  

o s o c i a l  and human s e r v i c e  a g e n c i e s ;  

o p o l i c e  and law enforcement a g e n c i e s ;  

o c o u r t  pe r sonne l ;  

o l o c a l  government o f f i c i a l s ;  

o c o u n t y  government o f f i c i a l s ;  

o c o m m u n i t y  and c i v i c  group r e p r e s e n t a t i v e s .  

L e t t e r s  should be provided from each c o u n t y  t o  be served by 

t h e  c e n t e r .  The l e t t e r s  should r e f l e c t  t h e  n a t u r e  and type 

o f  s e r v i c e  t o  be provided t o  t h e  c o m m u n i t y  by t h e  a p p l i c a n t .  

c .  Regarding expected r e f e r r a l s ,  p l e a s e  i n d i c a t e  how r e f e r r a l s  

w i l l  be s o l i c i t e d  o r  drawn from t h e  a r e a  t o  be s e r v e d .  

fils0 i n d i c a t e  t h e  fo l lowing :  

( 1 )  d e f i n e  t h e  geographica l  a r e a  t o  be se rved ;  

( 2 )  s t a t e  t h e  t o t a l  popu la t ion  o f  each c o u n t y  t o  be 

served i n  t h i s  geographica l  a r e a ,  and t h e  popula t ion  

of  t h e  geograph ica l  a r e a  t o  be s e r v e d ;  

( 3 )  l i s t  what agenc ie s ,  i f  any, a r e  provid ing  

vo lun ta ry  d i s p u t e  r e s o l u t i o n  s e r v i c e s  i n  t h i s  

geograph ica l  a r e a  now ( l i s t  a l l  e x i s t i n g  mediat ion 

s e r v i c e s ) ;  

(4.) e x p l a i n  w h y  y o u  w o u l d  not be p r o v i d i n g  a d u p l i c a t e  

s e r v i c e  i n  t h i s  p a r t i c u l a r  g e o g r a p h i c a l  a r e a ;  
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( 5 )  d e s c r i b e  t h e  t y p e  and n a t u r e  o f  o u t r e a c h  and case 

development  w h i c h  w i l l  be used i n  o r d e r  t o  o b t a i n  case 

r e f e r r a l s .  

d ,  Regard ing t h e  l e v e l  of s e r v i c e s  t o  be p r o v i d e d :  

( 1 )  e s t i m a t e  t h e  amount and t y p e  o f  s e r v i c e s  you 

expec t  t o  have t h e  c a p a c i t y  t o  p r o v i d e  d u r i n g  t h e  

f i r s t  f u n d i n g  yea r  and t h e  b a s i s  f o r  t h i s  e s t i m a t e .  

( 2 )  e s t i m a t e  t h e  amount o f  t i m e  ( p e r c e n t )  w h i c h  i s  

expec ted  t o  be commit ted t o  a c t u a l  case m e d i a t i o n  and 

t h e  arriount o f  t i m e  ( p e r c e n t )  wh ich  i s  expec ted  t o  be 

commit ted t o  o t h e r  s e r v i c e s  ( l i s t  each o t h e r  s e r u i c e ) .  

e .  Regard ing agenc ies  o r  persons  t o  wh ich  you wou ld  r e f e r  

p a r t i c i p a n t s  i f  your  c e n t e r  c o u l d  n o t  a s s i s t  them, p l e a s e  

s p e c i f y  t h e  agenc ies  you w i l . 1  use (name and address)  and 

i n d i c a t e  f o r  what t y p e  o f  r e f e r r a l  each agency wou ld  be 

used.  The f o l l o w i n g  t y p e s  o f  r e f e r r a l s  a r e  l i k e l y  t o  be 

necessary :  

(1 )  c o u n s e l i n g ;  

( 2 )  f i n a n c i a l  a s s i s t a n c e  and adu ice ;  

( 3 )  c h i l d  and spousa l  abuse; 

( 4 )  l e g a l  a s s i s t a n c e ;  and 

( 5 )  l a w  en fo rcemen t .  

N o n - P r o f i t  S t a t u s  o r  Government S t a t u s  

a .  P lease i n d i c a t e  t h e  c u r r e n t  s t a t u s  o f  t h e  a p p l i c a n t  

o r g a n i z a t i o n  r e g a r d i n g  s e c t i o n  5 0 1 ( c ) ( 3 )  e t  seq o f  t h e  

I n t e r n a l  Revenue Code. P lease i n d i c a t e  i f  t h i s  p rocess  has 

been completed, whether  a temporary  r u l i n g  has been made, 

o r  i f  n o t ,  when t h e  p rocess  was i n i t i a t e d .  
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b. If t h i s  t a x  exemption has not  been g ran ted  o r  i n i t i a t e d ,  

p l e a s e  e x p l a i n  w h y  t h e  a p p l i c a n t  o r g a n i z a t i o n  should be 

cons idered  a non-profi t  o r g a n i z a t i o n .  P l ease  be s p e c i f i c .  

c .  P l ease  i n d i c a t e  t h e  c o r p o r a t e  s t a t u s  of  t h e  a p p l i c a n t  

agency o r  pa ren t  agency ( i f  not  i n d e p e n d e n t ) .  If a 

government agency, p l ease  c i t e  t h e  a u t h o r i t y  by w h i c h  i t  

e x i s t s  (code ,  ord inance ,  o r  c h a r t e r )  and i n c l u d e  t h e  t i t l e  

and s i g n a t u r e  o f  t h e  p u b l i c  agency a d m i n i s t r a t o r .  

d ,  P l ease  provide  t h e  a p p l i c a n t  agency ' s  most r e c e n t  annual  

a u d i t  and/or  f i n a n c i a l  r e p o r t s ,  and annual  program r e p o r t ,  

i f  a v a i l a b l e .  

4 .  C o n f i d e c t i a l i t y  

P lease  provide  a s ta tement  and e x p l a n a t i o n  r ega rd ing  how y o u  

w i l l  a s s u r e  c o n f i d e n t i a l i t y  of  a l l  case m a t e r i a l .  Inc lude  b o t h  

y o u r  p o l i c y  and t h e  procedures t o  be used .  

5. P i s p u t e  Resolu t ion  Process 

P lease  e x p l a i n  i n  d e t a i l  t h e  s tep-by-step procedures  used i n  

p rocess ing  c a s e s  f rom r e f e r r a l  through fol low-up.  Inc lude  t h e  

p rocess ing  g u i d e l i n e s  used and t h e  average  l e n g t h  of t ime t o  

p rocess  a case  from r e f e r r a l  t o  agreement .  The procedures  

should i n c l u d e  t h e  fo l lowing :  

o u t r e a c h  and case deuelopment; 

s c r e e n i n g ;  

i n t a k e ;  

s chedu l ing ;  

m e d i a t i o n / c o n c i l i a t i o n ,  e t c . ;  
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6 .  

7 .  

8 .  

9 .  

reaching  agreement;  

follow-up; 

recordkeeping . 
Fee S t r u c t u r e  

P lease  provide a d e t a i l e d  d e s c r i p t i o n  and e x p l a n a t i o n  o f  t h e  f e e  

s t r u c t u r e ,  i f  any, t o  be used a t  t h e  c e n t e r  and d e s c r i b e  t h e  

account ing  procedures  t o  be used f o r  t h e  c o l l e c t i o n  o f  f e e s .  

Fee r e c e i p t s  a r e  expected t o  be a p p l i e d  t o  t h e  d i s p u t e  

r.eso1uti.on program. 

- Indiqency 

P lease  exp la in  y o u r  p o l i c y  de te rmining  i n d i g e n t  c l i e n t s .  

Demonstrate how you w i l l  a s s u r e  t h a t  i n d i g e n t s  a r e  served  

proper ly  a t  no cha rge .  

Case Screening and Handlinq Unacceptable Cases 

a .  P lease  d e f i n e  what k i n d  o f  ca ses  y o u r  agency w i l l  hand le .  

I f  t h e  agency w i l l  o r  does perform any f u n c t i o n s  o t h e r  than  

r e s o l v i n g  d i s p u t e s ,  p l e a s e  d e s c r i b e  and e x p l a i n  t h e s e  

f u n c t i o n s .  

b .  The enabl ing  l e g i s l a t i o n  f o r  f u n d i n g  d i s p u t e  r e s o l u t i o n  

c e n t e r s  r e q u i r e s  t h a t  g r a n t  r e c i p i e n t s  " r e j e c t  any d i s p u t e  

w h i c h  i nvo lves  a l l e g e d  a c t s  w h i c h  a r e  o r  c o u l d  be t h e  

s u b j e c t  o f  a v i o l e n t  f e lony  o r  d rug- re l a t ed  f e l o n y  c r i m i n a l  

p r o s e c u t i o n . "  P lease  e x p l a i n  t h e  procedures  w h i c h  w i l l  be 

used t o  s c reen  t h e s e  and any o t h e r  i n a p p r o p r i a t e  c a s e s .  

Mediators 

To be e l i g i b l e  f o r  f u n d i n g ,  t he  a p p l i c a n t  agency must meet t h e  

fo l lowing  requi rements :  

-1  1- 
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a .  Each mediator  must have a m i n i m u m  o f  3 0  hours o f  S t a t e  

Court  Admin i s t r a t ive  O f f i c e  approved t r a i n i n g  ( s e e  

s e c t i o n  #10 below) and a m i n i m u m  o f  10 hours o f  

i n t e r n s h i p .  I n t e r n s h i p  i n c l u d e s  superwised mediat ion 

o r  co-mediation. The s u p e r v i s o r  o r  co-mediator m u s t  

be a media tor  who meets SCAO q u a l i f i c a t i o n s  f o r  a 

mediator  and w h o  has 30 hours of  d i r e c t  mediat ion 

expe r i ence .  (This  requirement  may be waived by t h e  

SCAO upon  a showing of need and an adequate  

a l t e r n a t i v e .  ) 

b .  P lease  provide an exp lana t ion  of  mediator  t r a i n i n g ,  

s e l e c t i o n  and e v a l u a t i o n .  The fo l lowing  in fo rma t ion  must 

be provided:  t h e  number o f  hours r e q u i r e d  r e s p e c t i v e l y  i n  

c lassroom, o b s e r v a t i o n ,  and i n t e r n s h i p  ( i . e . ,  superv ised  

mediat ion o r  co-mediat ion) .  (See a l s o  s e c t i o n  #10 f o r  

f u r t h e r  in format ion  r e q u i r e m e n t s . )  

c .  P lease  provide  t h e  name, a d d r e s s ,  and media t ion  t r a i n i n g  

and exper ience  of each mediator  involved  i n  t h e  program. 

If a m e d i a t o r  does n o t  meet t h e  usua l  requi rements  o f  

agency t r a i n i n g  o r  i n t e r n s h i p ,  i t  does n o t  p rec lude  

approval  by t h e  SCAO, b u t  t h e  excep t ion  should be expla ined  

i n  w r i t i n g .  

10. Mediator T r a i n i n q  

a .  To be e l i g i b l e  t o  r e c e i v e  f u n d i n g  f rom t h e  S C A O ,  t h e  

a p p l i c a n t  agency must meet t h e  f o l l o w i n g  mediator  t r a i n i n g  

requirements  o r  provide a s p e c i f i c  plan f o r  meeting t h e s e  

requi rements :  
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( 1 )  M e d i a t o r  t r a i n i n g  m u s t  b e  a m i n i m u m  o f  3 0  h o u r s  

i n  l e n g t h .  

(2) I n t e r n s h i p  m u s t  b e  a minimum o f  10 h o u r s  i n  

l e n g t h  ( a n d  i n c l u d e  s u p e r v i s e d  m e d i a t i o n  o r  

c o - m e d i a t i o n ) .  

( 3 )  Approved m e d i a t o r s  m u s t  p a r t i c i p a t e  i n  c o n t i n u i n g  

e d u c a t i o n  p r o g r a m s .  

b .  The  m e d i a t o r  t r a i n i n g  c u r r i c u l u m  s h o u l d  i n c l u d e  t h e s e  

t o p i c s  : 

( 1 )  d i s p u t e  r e s o l u t i o n  t h e o r y ;  

(2) c o m m u n i c a t i o n  s k i l l s ;  

( 3 )  d i s p u t e  r e s o l u t i o n  t e c h n i q u e s - -  d e f i n i t i o n ,  

g o a l s ,  p r o c e s s ,  s k i l l s ;  

( 4 )  a g e n c y  p u r p o s e ,  p o l i c i e s ,  p r o c e d u r e s ;  

( 5 )  s t a n d a r d s  o f  c o n d u c t / e t h i c s ;  

( 6 )  l e g a l  c o n s i d e r a t i o n s ;  a n d  

( 7 )  a n y  o t h e r  s p e c i a l  knowledge  as a p p r o p r i a t e .  

c .  The t r a i n i n g  s h o u l d  i n c l u d e  a v a r i e t y  o f  i n s t r u c t i o n a l  

m e t h o d s ,  i n c l u d i n g  l e c t u r e - d i s c u s s i o n ,  r e a d i n g  m a t e r i a l s ,  

d e m o n s t r a t i o n ,  e x e r c i s e / r o l e  p l a y ,  and  

e v a l u a t i o n / d e b r i e f i n g .  E v e r y  p r o s p e c t i v e  m e d i a t o r  s h o u l d  

t ake  p a r t  i n  a t  l e a s t  o n e  c o m p l e t e  r o l e  p l a y  a s  a m e d i a t o r  

u n d e r  t h e  o b s e r v a t i o n  o f  a t r a i n e r  where e a c h  t r a i n e r  

o b s e r v e s  no more t h a n  two g r o u p s  s i m u l t a n e o u s l y .  

d .  Each  t r a i n i n g  p a r t i c i p a n t  s h o u l d  r e c e i v e  w r i t t e n  

m a t e r i a l s .  T h i s  may i n c l u d e  h a n d o u t s ,  manuals ,  b o o k s ,  

b i b l i o g r a p h i e s ,  and  a g e n c y  l i t e r a t u r e .  These m a t e r i a l s  
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should r e f l e c t  and expand t h e  c o n t e n t  o f  t h e  classroom 

t r a i n i n g .  

e .  All t r a i n i n g  p a r t i c i p a n t s  should complete a t r a i n i n g  

e v a l u a t i o n  form.  These e v a l u a t i o n s  should be a v a i l a b l e  t o  

t h e  SCAO on r e q u e s t .  

f .  The t r a i n i n g  m u s t  be conducted by an exper ienced  

t r a i n e r - m e d i a t o r  w i t h  t h e  fo l lowing  q u a l i f i c a t i o n s :  

( 1 )  q u a l i f y  a s  a mediator accord ing  t o  t h e  requi rement  i n  

s e c t i o n  #9 above; 

(2) have a t  l e a s t  50 hours of d i r e c t  media t ion  expe r i ence ;  

( 3 )  have expe r i ence  o r  educa t ion  a s  a media t ion  t r a i n e r  o r  

t r a i n e r  of  o t h e r  r e l a t e d  human r e l a t i o n s  s k i l l s .  

g ,  If a media tor  t r a i n e r  uses a s s i s t a n t s  i n  t h e  t r a i n i n g  

program, t h e  a s s i s t a n t s  must be q u a l i f i e d  m e d i a t o r s .  

h .  Mediators should r e c e i v e  c o n t i n u i n g  educa t ion  t o  r e f r e s h  

and enhance t h e i r  knowledge and s k i l l s .  This  requirement  

can be f u l f i l l e d  from a wide range of  t o p i c s  and 

i n s t r u c t o r s  and e x p e r t s .  

i .  For each p a s t ,  c u r r e n t  and f u t u r e  t r a i n i n g  e f f o r t  p rovide :  

( 1 )  a d e t a i l e d  t r a i n i n g  c u r r i c u l u m  and schedu le  ( i n c l u d i n g  

r e f e r e n c e  t o  books, a r t i c l e s ,  u i d e o s ,  f i l m s ,  

e x e r c i s e s ,  r o l e  p l ays ,  and any o t h e r  m a t e r i a l ) ;  

(2) a copy o f  t h e  t r a i n i n g  m a t e r i a l ,  handouts ,  r o l e  p l a y s ,  

and blank . t r a i n i n g  e v a l u a t i o n  form ; 

( 3 )  t r a i n i n g  team in fo rma t ion ,  i n c l u d i n g  t h e  fo l lowing  f o r  

each t r a i n e r :  

( a )  name; 

(b) a d d r e s s ;  

-14- 
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( c )  t e lephone  number; 

( d )  resume, i n c l u d i n g  m e d i a t i o n  e x p e r i e n c e ,  t r a i n i n g  

exper ience ,  and o t h e r  p e r t i n e n t  e x p e r i e n c e ;  

( e )  t h e  r o l e  ( t o  be) p l a y e d  i n  t r a i n i n g ,  i . e . ,  

l e a d e r ,  a s s i s t a n t ,  e t c . ;  

( f )  d e s c r i p t i o n  o f  which p a r t s  o f  t r a i n i n g  t h e  

t r a i n e r  ( i s  t o )  p r e s e n t ( e d ) .  

( 4 )  a d e s c r i p t i o n  o f  c o n t i n u i n g  e d u c a t i o n  f o r  a c t i v e  

med ia to rs  i n t e n d e d  t o  r e f r e s h  knowledge and s k i l l s .  

1 1 .  Budpet I n f o r m a t i o j  

P lease p r o v i d e  a copy o f  y o u r  budge t (s )  wh ich  cove rs  c a l e n d a r  

yea r  1989.  Please p r o v i d e  t h e  1990 budget  i n f o r m a t i o n  on  t h e  

enc losed  Proposed Budget f o r m .  A l s o  i n c l u d e  a n a r r a t i v e  

d e s c r i p t i o n  o f  each budget  i t e m .  

Budget i n f o r m a t i o n  must be p r o v i d e d  f o r  g r a n t  funds  reques ted ,  

ma tch ing  funds ,  and any a d d i t i o n a l  revenue and e x p e n d i t u r e s  

w h i c h  a r e  n o t  i n c l u d e d  i n  t h e  g r a n t  r e q u e s t  o r  match.  I n c l u d e  

the  f o l l o w i n g  budget c a t e g o r i e s  and e x p l a n a t i o n s :  

a .  Personne l  

1. S a l a r i e s  

The a p p l i c a n t  s h o u l d  s e t  f o r t h  the  pe rcen tages  o f  t i m e  

t o  be devoted  by,  and s a l a r i e s  t o  be p a i d  t o ,  a l l  

i n d i v i d u a l s  i n v o l v e d  w i t h  t h e  p r o j e c t .  I n  a d d i t i o n ,  

p lease  p r o v i d e  a c u r r e n t  o r g a n i z a t i o n a l  c h a r t ,  

i d e n t i f y i n g  t h e  p r o j e c t  d i r e c t o r ,  t h e  

f i n a n c i a l  o f f i c e r  and o t h e r  agency s t a f f .  I n c l u d e  a 
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summary of the responsibilities and salaries of a l l  

agency staff. 

2 .  Fringe Benefits 

The application should provide a description of the 

fringe benefits provided to employees and a breakdown 

of the specific costs for each benefit. 

b. Consultant/Contractual Services 

The applicant should describe each type of service to be 

provided. The basis for Compensation rates and the method 

for selection should also be included, Audit costs may be 

included here. 

c. Travel 

All out-of-state travel covered by grant funds must receive 

prior SCAO approual. All proposed travel should indicate, 

for each separate trip, the purpose o f  the travel, the 

transportation costs, and food and lodging 

costs/allowances. No reimbursement for travel will be made 

that exceeds State Court Administrative Office travel 

regulations. (A copy o f  SCAO guidelines will be provided 

upon award.) 

d .  Equipment 

Grant funds may be used to purchase or lease only that 

equipment which is essential to accomplishing the 

objectives of the project. List all anticipated equipment 

costs exceeding $250  and explain why the acquisition of 

that equipment is essential to accomplish the project‘s 

goals and objectives. fl11 equipment purchased with grant 
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1 2  

f u n d s  m u s t  b e  i d e n t i f i e d  i n  t h e  a p p r o v e d  b u d g e t ;  r e v i s i o n s  

w i l l  r e q u i r e  SCAO a p p r o v a l .  

e .  O p e r a t i n g  E x p e n s e s  

(If you o p e r a t e  i n s t e a d  u n d e r  a n  a p p r o v e d  i n d i r e c t  c o s t  

r a t e  a n d  c o s t  a l l o c a t i o n  p l a n ,  go t o  i tem f ,  b e l o w ,  

I n d i r e c t  C o s t s .  Please n o t e ,  h o w e v e r ,  t h a t  a c a p  of  10% as 

a n  i n d i r e c t  c o s t  r a t e  h a s  b e e n  e s t a b l i s h e d  f o r  t h i s  g r a n t  

p r o g r a m .  ) 

1 .  R e n t  a n d  o f f i c e  f u r n i s h i n g s  

2 .  S u p p l i e s  

The  a p p l i c a n t  s h o u l d  p r o v i d e  a g e n e r a l  d e s c r i p t i o n  of  

t h e  s u p p l i e s  n e c e s s a r y  t o  c o m p l e t e  t h e  p r o j e c t .  

P r o v i d e  t h e  d e t a i l s  s u p p o r t i n g  t h e  t o t a l s .  

3 .  T e l e p h o n e  

I n c l u d e  a n t i c i p a t e d  t e l e p h o n e  c h a r g e s ,  d i s t i n g u i s h i n g  

b e t w e e n  m o n t h l y  c h a r g e s  a n d  l o n g  d i s t a n c e  c h a r g e s .  

4 .  P o s t a g e  

A n t i c i p a t e d  p o s t a g e  c o s t s  f o r  p r o j e c t - r e l a t e d  

m a i l i n g s ;  d i s t i n g u i s h  b e t w e e n  s p e c i a l  m a i l i n g s  a n d  

r o u t i n e  o p e r a t i o n a l  m a i l i n g  c o s t s .  

5 ,  P r i n t i n g / P h o t o c o p y i n g  

6 .  I n s u r a n c e  c o s t s .  

T h i s  s h o u l d  i n c l u d e  p r o p e r t y  i n s u r a n c e ,  p r o f e s s i o n a l  

l i a b i l i t y  i n s u r a n c e ,  a n d  a l l  o t h e r  i n s u r a n c e .  

R e q u i r e d  Match  o f  Funds o r  S e r v i c e s  

A p p l i c a n t s  m u s t  p r o v i d e  i n  m a t c h  o f  f u n d s  o r  s e r u i c e s ,  o r  b o t h ,  

a t  l e a s t  25% of t h e  g r a n t  a m o u n t  r e q u e s t e d .  ( i . e . ,  i f  t h e  

a m o u n t  r e q u e s t e d  i s  $ 2 0 , 0 0 0 ,  a t  l e a s t  $5,000 a d d i t i o n a l  m a t c h  of 
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1 3 .  

f unds  o r  s e r v i c e s  must  be p r o v i d e d . )  P lease i n d i c a t e  t h e  amount 

o f  match wh ich  w i l l  be p r o v i d e d  by funds  and t h e  amount o f  match 

w h i c h  w i l l  be p r o v i d e d  by s e r u i c e s .  The r e q u i r e d  match s h o u l d  

exc lude  m e d i a t o r  t i m e ;  o t h e r  v o l u n t e e r  t i m e  i s ,  however, a 

p r o p e r  d o n a t i o n  t h a t  can a p p l y  toward  t h e  25% match.  Cash match 

i n c l u d e s  funds  d i r e c t l y  c o n t r i b u t e d  t o  t h e  program by t h e  

a p p l i c a n t  o r  by o t h e r  p u b l i c  o r  p r i v a t e  sou rces .  Non-cash match 

r e f e r s  t o  i n - k i n d  c o n t r i b u t i o n s  by t h e  a p p l i c a n t  o r  o t h e r  p u b l i c  

o r  p r i v a t e  sou rces .  Bo th  t ypes  o f  match a r e  a c c e p t a b l e .  P lease 

e x p l a i n  t h e  n a t u r e  as w e l l  as t h e  amount o f  a l l  match and 

i n d i c a t e  t o  what budget  c a t e g o r i e s  ( s e e  s e c t i o n  #11 above) i t  

w i l l  be a p p l i e d .  

A u d i t  

A l l  d i s p u t e  r e s o l u t i o n  c e n t e r s  w i t h  g r a n t s  f r o m  t h e  SCFIO. 

exceeding $20,000 w i l l  be r e q u i r e d  t o  undergo an i ndependen t  

a u d i t  each year  f o r  w h i c h  funds  a r e  r e c e i u e d .  P lease i n d i c a t e  

how your  program w i l l  comply w i t h  t h i s  r e q u i r e m e n t .  

-.._.- 

Grantees awarded $20,000 o r  l e s s  w i l l  be r e q u i r e d  t o  p r o v i d e  

s u f f i c i e n t  documen ta t i on  w i t h  q u a r t e r l y / f i n a l  e x p e n d i t u r e  

r e p o r t s  t h a t  w i l l  enab le  SCAO s t a f f  t o  p e r f o r m  f i n a n c i a l  

c l o s e o u t  r e v i e w s .  

1 4 .  Equa l  Employment O p p o r t u n i t y  and A f f i r m a t i v e  A c t i o n  P o l i c y  

A p p l i c a n t s  must p r o v i d e  f o r  e q u a l  o p p o r t u n i t y  and a f f i r m a t i v e  

a c t i o n  f o r  s e r u i c e s ,  v o l u n t e e r s ,  and s t a f f .  P lease p r o v i d e  a 

d e t a i l e d  s ta temen t  r e g a r d i n g  t h e  c e n t e r ' s  p rocedures  wh ich  a r e  

used t o  m e e t  t h i s  r e q u i r e m e n t .  (See Assurances, s e c t i o n  #1 

r e g a r d i n g  n o n - d i s c r i m i n a t i o n . )  
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1 5 .  Summary Statement 

Please explain why you feel the State Court Administrative 

Office should fund this program. Be specific in terms o f  

community improuement, inuoluement, and seruice. 
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GRANT A P P L I C A T I O N  PROPOSED BUDGET FORM 

AND SUMMARY SHEET 
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SCAO Grant 
Funds Requested 

[9/25/8! 

Proposed Agency 
Match 

MICHIGAN SUPREME COURT 
State Court Administrative Office 

Community Dispute Resolution Program 
Proposed Budget 

From UU90 to 12/31/90 

Total Grant Plus 
Match 

1. Applicant Name, Address and Telephone No. 

Total Agency 
Budget 

2. Applicant's Employer Identification No. 

3. Budget Categories 

a. Personnel 

1. Salaries 

2. Fringe Benefits 

b. Consultant/Conttactual Services 

c. Travel 
~~ 

d. Equipment 

e. Operating Expenses 

1.Rent 

2. Supplies 

3. Telephone 

4. Postage 

5. Printinflhotocopying 

6. Insurance Costs 

7. Other (specify) 

f. TOTALS 

(9/89) CDRPOl 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community D i s p u t e  R e s o l u t i o n  Program 

Grant  A p p l i c a t i o n  Summary Sheet  

Please comple te  f u l l y  a l l  s e c t i o n s  be low and a t t a c h  t h i s  summary 
sheet  t o  t h e  f r o n t  o f  you r  community d i s p u t e  r e s o l u t i o n  c e n t e r  
a p p l i c a t i o n  f o r  f u n d i n g .  

Name/Address o f  O r g a n i z a t i o n :  

I.D. Number;- - 

Telephone Number o f  O r g a n i z a t i o n :  ,, - 
Name/Address o f  Con tac t  Person 

Telephone Number o f  Con tac t  Person:  

County o r  Coun t ies  t o  be Served by Program ( l i s t  a l l  c o u n t i e s )  

T o t a l  Budget 

T o t a l  Amount o f  Funds Being Requested f r o m  t h e  S t a t e  C o u r t  
A d m i n i s t r a t i v e  O f f i c e  

T o t a l  Match  P rov ided  
( T h i s  must be a t  l e a s t  25% o f  t h e  t o t a l  amount r e q u e s t e d )  

Number o f  M e d i a t o r s  t o  be Used i n  t h e  C e n t e r  
( a n t i c i p a t e d )  

C u r r e n t  S t a t u s  o f  Program Regard ing I n t e r n a l  Revenue Code 5 0 1  ( c )  
( 3 )  and f o l l o w i n g  

exempt ion  has been g r a n t e d  t o  (name agency) 
temporary r u l i n g  o b t a i n e d  t o  (name agency) 
a p p l i c a t i o n  f o r  exempt ion  has been i n i t i a t e d  
a p p l i c a t i o n  has n o t  been i n i t i a t e d  y e t  ( p l e a s e  e x p l a i n )  
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GRANT APPLICATION ASSURANCES 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community D i s p u t e  Reso lu t ion  

Grant  A p p l i c a t i o n  Assurances 

The a p p l i c a n t  hereby assures  and c e r t i f i e s  t h a t  i t  possesses 
l e g a l  a u t h o r i t y  t o  a p p l y  f o r  t h e  award and t h a t ,  i f  funds  a r e  
awarded by t h e  SCAO p u r s u a n t  t o  t h i s  a p p l i c a t i o n ,  i t  w i l l  comply 
w i t h  a l l  a p p l i c a b l e  p r o v i s i o n s  o f  l a w  and t h e  r e g u l a t i o n s ,  p o l i c i e s ,  
g u i d e l i n e s  and requ i remen ts  o f  t h e  SCAO as they  r e l a t e  t o  t h e  
acceptance and use o f  funds  p u r s u a n t  t o  t h i s  a p p l i c a t i o n .  The 
a p p l i c a n t  f u r t h e r  assures  and c e r t i f i e s  w i t h  r e s p e c t  t o  t h i s  
a p p l i c a t i o n ,  and w i t h  r e s p e c t  t o  a g r a n t  shou ld  one be awarded t h a t  : 

1 .  The a p p l i c a n t  agrees t o  comply w i t h  a l l  a p p l i c a b l e  f e d e r a l  
and s t a t e  laws r e g a r d i n g  n o n - d i s c r i m i n a t i o n  and t o  have a w r i t t e n  
p o l i c y  p r o v i d i n g  f o r  e q u a l  o p p o r t u n i t y  and a f f i r m a t i v e  a c t i o n  f o r  
s e r v i c e s ,  uo lumteers ,  and s t a f f .  

2 .  The a p p l i c a n t  agrees t o  submi t  q u a r t e r l y : ( l )  n a r r a t i v e  
p r o g r e s s  r e p o r t s ;  ( 2 )  f i n a n c i a l  r e p o r t s ;  ( 3 )  case s t a t i s t i c a l  
r e p o r t s ;  (4 )program a c t i v i t y  r e p o r t s ;  and ( 5 )  t r a i n i n g  a c t i v i t y  
r e p o r t s ,  ( I n d i v i d u a l  case summary r e p o r t s  shou ld  be r e t a i n e d  by t h e  
g r a n t e e  and made a v a i l a b l e  t o  t h e  SCAO upon r e q u e s t . )  A f t e r  t h e  
c o n c l u s i o n  o f  t h e  g r a n t  p e r i o d ,  t h e  a p p l i c a n t  agrees t o  s u b m i t :  (1)  
a f i n a l  n a r r a t i v e  r e p o r t  a s s e s s i n g  t h e  impac t  o f  t h e  p r o j e c t ;  ( 2 )  a 
f i n a l  f i n a n c i a l  r e p o r t ;  and ( 3 )  a f i n a l  s t a t i s t i c a l  summary f o r  t h e  
p r o j e c t  p e r i o d .  

3 .  G r a n t  funds may n o t ,  w i t h o u t  advance w r i t t e n  a p p r o v a l  by 
t h e  S t a t e  C o u r t  A d m i n i s t r a t i v e  O f f i c e ,  be o b l i g a t e d  p r i o r  t o  t h e  
e f f e c t i v e  d a t e  o r  subsequent t o  t h e  t e r m i n a t i o n  d a t e  o f  t h e  g r a n t  
p e r i o d .  O b l i g a t i o n s  must be r e l a t e d  t o  the  goa ls  o r  s e r v i c e s  
p r o v i d e d  and u t i l i z e d  d u r i n g  t h e  g r a n t  p e r i o d .  

The a p p l i c a n t  agrees t o  expend funds  i n  t h e  amount as 
approved i n  t h e  budget c a t e g o r i e s  i n  t h e  a p p l i c a t i o n  u n l e s s  
d e v i a t i o n s  a r e  e x p l i c i t l y  approved i n  advance by t h e  S t a t e  C o u r t  
A d m i n i s t r a t i v e  O f f i c e  i n  w r i t i n g .  A d e v i a t i o n  i s  d e f i n e d  as t e n  p e r  
c e n t  (10%) o r  more e x c e s s  i n  any budget  c a t e g o r y .  

A l l  g r a n t  o b l i g a t i o n s  must be l i q u i d a t e d  w i t h i n  90 days 
a f t e r  t h e  end o f  t h e  g r a n t  p e r i o d .  Any funds  r e m a i n i n g  a f t e r  t h e  9 0  
day l i q u i d a t i o n  p e r i o d  must be r e t u r n e d  t o  t h e  S t a t e  C o u r t  
A d m i n i s t r a t i w e  O f f i c e .  

4 .  The payment schedu le  under  t h e  award w i l l  be made as 
f o l l o w s :  one-quar te r  (25%) o f  t h e  t o t a l  amount w i l l  be advanced a t  
t h e  s t a r t  o f  t h e  g r a n t  p e r i o d ;  a d d i t i o n a l  payments o f  25% each w i l l  
be made a t  t h e  b e g i n n i n g  o f  t h e  second and t h i r d  q u a r t e r s ,  
c o n t i n g e n t  on r e c e i p t  o f  t h e  r e q u i r e d  m o n t h l y / q u a r t e r l y  r e p o r t s ;  t h e  
r e m a i n i n g  25% w i l l  be p a i d  t o  t h e  g r a n t e e  once t h e  f i n a l  r e q u i r e d  
r e p o r t s  have been s u b m i t t e d .  
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5 .  A l l  g r a n t e e s  r e c e i v i n g  g r a n t s  exceeding $20,000 s h a l l  b e  
r e q u i r e d  t o  undergo an annual  a u d i t  by a l i c e n s e d  accoun tan t  o r  
account ing  firm c o n t r a c t e d  by t h e  g r a n t e e  ( funds  t o  conduct t he  
a u d i t  a r e  an a l lowab le  l i n e  i t em i n  t h e  proposed g r a n t  budge t ) .  
Grantees  r e c e i v i n g  $20,000 o r  l e s s  must conduct a f i n a n c i a l  review 
and provide  s u f f i c i e n t  documentation (o f  matching f u n d  e x p e n d i t u r e s ,  
f o r  example) w i t h  t h e  f i n a l  expend i tu re  r e p o r t s  t h a t  w i l l  enable  
SCAO s t a f f  t o  perform f i n a n c i a l  c l o s e o u t  r ev iews .  The a p p l i c a n t  
a g r e e s  t o  provide a u d i t  r e s u l t s ,  o r  i n  t h e  case  of  g r a n t e e s  
rece' iuing l e s s  than $20,000, s u f f i c i e n t  f i n a n c i a l  documentation t o  
t h e  S t a t e  Court  Admin i s t r a t ive  O f f i c e  w i t h i n  t h i r t y  ( 3 0 )  days o f  
completion o f  t h e  a u d i t  o r  f i n a n c i a l  rev iew.  

6 .  The g r a n t  a p p l i c a t i o n  g u i d e l i n e s  and r equ i r emen t s ,  t h e  
g r a n t  a p p l i c a t i o n  a s s u r a n c e s ,  t h e  g r a n t  c o n t r a c t ,  and g r a n t  c o n t r a c t  
c o n d i t i o n s ,  when an award i s  made and g r a n t  funds a r e  accepted 
t h e r e u n d e r ,  a r e  a b i n d i n g  c o n t r a c t u a l  commitment o f  t h e  g r a n t e e .  
The a p p l i c a n t  a f f i r m s  t h a t  he/she has r e a d ,  unders tood ,  and i s  
w i l l i n g  t o  c o m p l y  w i t h  t h e  g r a n t  a p p l i c a t i o n  g u i d e l i n e s  and 
r equ i r emen t s ,  t h e  g r a n t  a p p l i c a t i o n  a s s u r a n c e s ,  t h e  g r a n t  c o n t r a c t ,  
and g r a n t  c o n t r a c t  c o n d i t i o n s  and has t h e  a u t h o r i t y  t o  apply and 
r e c e i v e  funds f o r  and b i n d  t h e  non-prof i t  o r g a n i z a t i o n  o r  government 
agency t o  t h e  terms o f  t h e s e  documents. 

Authorizing O f f i c i a l  ( S i g n a t u r e )  Date 

T i t l e  : 

P r o j e c t  Adminis t ra tor  ( S i g n a t u r e )  . Date 

F i n a n c i a l  O f f i c e r  ( S i g n a t u r e )  Date 
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GRANT CONTRACT AND CONTRACT CONDITIONS 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community D ispute  Reso lu t ion  Program 

GRANT CONTRACT 

Grantee  CDRP C o n t r a c t  No.  

Flddress 

P r o j e c t  S t a r t  Date P r o j e c t  End Date G r a n t  Amount 

For  t he  purposes s t a t e d  i n  1988 P u b l i c  A c t  2 6 0 ,  and c o n d i t i o n e d  upon 
t h e  a p p l i c a n t  comply ing  w i t h  t h e  G r a n t  A p p l i c a t i o n  G u i d e l i n e s  and 
Requi rements,  t h e  Gran t  A p p l i c a n t  Assurances, t h e  responses  o f  t h e  
a p p l i c a n t  i n  t h e i r  a p p l i c a t i o n  f o r  g r a n t  f u n d i n g ,  and t h i s  G r a n t  
C o n t r a c t ,  money i s  g r a n t e d  f r o m  t h e  Community D i s p u t e  R e s o l u t i o n  
Program Fund by t h e  S t a t e  C o u r t  A d m i n i s t r a t i w e  O f f i c e  i n  t h e  amount 
and f o r  t h e  p e r i o d  shown above t o  t h e  g r a n t e e .  The g r a n t  becomes 
e f f e c t i v e  upon t h e  r e t u r n  t o  t h e  S t a t e  C o u r t  A d m i n i s t r a t i v e  O f f i c e  
of t h e  o r i g i n a l  c o n t r a c t  f o r m  s igned  by t h e  g r a n t e e ' s  a u t h o r i z i n g  
o f f i c i a l ,  p r o j e c t  a d m i n i s t r a t o r ,  and f i n a n c i a l  o f f i c e r .  F a i l u r e  t o  
submi t  t h e  s igned  c o n t r a c t  w i l l  r e s u l t  i n  S t a t e  C o u r t  A d m i n i s t r a t i v e  
O f f i c e  a c t i o n  t o  w i t h h o l d  t h e  r e l e a s e  o f  funds  t o  t h e  g r a n t e e  and 
t e r m i n a t e  t h e  c o n t r a c t .  

The M i c h i g a n  Supreme C o u r t  S t a t e  Cour t  A d m i n i s t r a t i v e  O f f i c e  and t h e  
g r a n t e e  unders tand  and agree t h a t  t h i s  g r a n t  c o n t r a c t  i s  s u b j e c t  t o  
and i n c o r p o r a t e s  t h e  f o l l o w i n g  c o n d i t i o n s :  

1. A c q u i s i t i o n ,  Accoun t ing  and Recordkeepinq Requi rements 

The g r a n t e e  agrees t h a t  a l l  e x p e n d i t u r e s  f r o m  t h i s  g r a n t  c o n t r a c t  
i n c l u d i n g  t h e  a c q u i s i t i o n  o f  p e r s o n n e l  s e r v i c e s ,  c o n t r a c t u a l  
s e r u i c e s ,  s u p p l i e s  and equipment s h a l l  be i n  accordance w i t h  
s t a n d a r d  procedures  o f  t h e  g r a n t e e ' s  u n i t  o f  government o r  
n o n - p r o f i t  agency o r  o r g a n i z a t i o n .  The g r a n t e e  a l s o  agrees  t o  
m a i n t a i n  a c c o u n t i n g  r e c o r d s  f o l l o w i n g  g e n e r a l l y  accep ted  a c c o u n t i n g  
p r i n c i p l e s  f o r  t h e  e x p e n d i t u r e  o f  funds  f o r  t h e  purpose i d e n t i f i e d  
i n  t h e  approved g r a n t  a p p l i c a t i o n .  fl11 reuenues, e x p e n d i t u r e s ,  and 
match funds  and s e r v i c e s  s h a l l  each be r e c o r d e d  i n  a f u n d  o r  account  
s e p a r a t e  f r o m  t h e  g r a n t e e ' s  o t h e r  funds  o r  accoun ts .  Adequate 
e x p e n d i t u r e  documenta t ion  must be m a i n t a i n e d  f o r  a t  l e a s t  t h r e e  
years  a f t e r  t h e  e x p i r a t i o n  o f  t h e  g r a n t  p e r i o d .  The g r a n t e e  agrees 
n o t  t o  expend funds  o b t a i n e d  under  t h i s  agreement f o r  any purpose 
o t h e r  t h a n  those s p e c i f i e d  i n  t h e  approved g r a n t  a p p l i c a t i o n  and 
o n l y  d u r i n g  t h e  p e r i o d  cowered by t h e  agreement u n l e s s  p r i o r  w r i t t e n  
a p p r o v a l  i s  r e c e i v e d  f r o m  t h e  S t a t e  C o u r t  A d m i n i s t r a t i v e  O f f i c e .  

-27- 



I 
I 
I 
I 
I 
1 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

Community Dispute  Resolu t ion  
Grant Con t rac t  Condi t ions  
Continued 

2. Reports 

T h e  g r a n t e e  a g r e e s  t o  prowide q u a r t e r l y  r e p o r t s  of expend i tu re s  by 
budget ca tegory  t o  t h e  S t a t e  Court  A d m i n i s t r a t i v e  O f f i c e  no l a t e r  
than  t h e  15th  of t h e  f i r s t  m o n t h  of t h e  subsequent  q u a r t e r .  

The g r a n t e e  a l s o  ag rees  t o  provide  a f i n a l  expend i tu re  r e p o r t  b y  
budget ca tegory  t o  t h e  S t a t e  Court  A d m i n i s t r a t i v e  O f f i c e .  The f i n a l  
expend i tu re  r e p o r t  s h a l l  i nc lude  d e t a i l s  a s  o u t l i n e d  i n  t h e  form 
p rov ided .  The r e p o r t  i s  due w i t h i n  90  days a f t e r  t h e  e n d  of t h e  
g r a n t  p e r i o d .  

The g r a n t e e  a l s o  ag rees  t o  provide q u a r t e r l y  s t a t i s t i c a l  r e p o r t s ,  
program a c t i v i t y  r e p o r t s  and t r a i n i n g  a c t i v i t y  r e p o r t s  t o  t h e  S t a t e  
Court Admin i s t r a t ive  O f f i c e  on forms provided by t h e  SCAO no l a t e r  
than  t h e  1 5 t h  of t h e  f i r s t  m o n t h  of  t h e  subsequent  q u a r t e r .  I n  
a d d i t i o n ,  ca se  sumniary r e p o r t s  s h a l l  be completed f o r  a l l  r e f e r r a l s  
and provided t o  t h e  S t a t e  C o u r t  Admin i s t r a t ive  O f f i c e  upon r e q u e s t .  

The g r a n t e e  a l s o  ag rees  t o  provide a f i n a l  ca se  s t a t i s t i c a l  r e p o r t ,  
program a c t i v i t y  r e p o r t  and t r a i n i n g  a c t i v i t y  r e p o r t .  These f i n a l  
r e p o r t s  s h a l l  be submit ted w i t h  t h e  f i n a l  expend i tu re  r e p o r t .  

The g r a n t e e  a l s o  ag rees  t o  provide p r o g r e s s  r e p o r t s  t o  t he  SCAO a s  
r e q u i r e d  by  t h e  SCAO f o r  g r a n t s  w h i c h  a r e  made c o n d i t i o n a l  u p o n  t h e  
a p p l i c a n t  meeting a time d e a d l i n e  f o r  c e r t a i n  requirements  w h i c h  
were n o t  met a t  t h e  t ime o f  t h e  a p p l i c a t i o n .  The requi rements  and 
t h e  t ime d e a d l i n e s  a r e  descr ibed  i n  t h e  p l an  and t i m e t a b l e  
a t t a c h e d ,  The g r a n t e e  agrees  t o  inform t h e  SCAO w i t h i n  3 0  days of 
any f a i l u r e  t o  meet t h e  plan o r  time d e a d l i n e s .  

W i t h i n  9 0  days a f t e r  t h e  conclus ion  of t h e  g r a n t  pe r iod ,  t h e  g r a n t e e  
a g r e e s  t o  submit a f i n a l  n a r r a t i v e  r e p o r t  a s s e s s i n g  t h e  impact o f  
t h e  program. 

3 .  Proqram Commencement/Modification 

The g r a n t e e  ag rees  t o  adv i se  t h e  S t a t e  Court  Adminis t ra t ive  O f f i c e  
i f  t h e  program has not  commenced w i t h i n  30 days a f t e r  t h e  
c o n t r a c t u a l l y  determined d a t e  of implementa t ion .  The g r a n t e e  w i l l  
r e p o r t  by l e t t e r  t h e  s t e p s  taken  t o  i n i t i a t e  t h e  program, t h e  
r easons  f o r  d e l a y ,  and t h e  expected d a t e  of commencement. I f ,  a f t e r  
60 days f o l l o w i n g  t h e  c o n t r a c t u a l l y  determined s t a r t i n g  d a t e  t h e  
program i s  n o t  o p e r a t i o n a l ,  a f u r t h e r  s t a t e m e n t  on implementat ion 
de lay  w i l l  be submit ted by t h e  g r a n t e e  t o  t h e  S t a t e  Court  
Admin i s t r a t ive  O f f i c e .  Programs n o t  o p e r a t i o n a l  w i t h i n  6 0  days 
wi thou t  j u s t i f i c a t i o n  a r e  s u b j e c t  t o  c a n c e l l a t i o n .  

No m o d i f i c a t i o n  o f  t h e  c o m m u n i t y  d i s p u t e  r e s o l u t i o n  program 
i n c l u d i n g  t h e  program budget can be made w i t h o u t  p r i o r  w r i t t e n  
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Community Dispute  Reso lu t ion  
Grant Con t rac t  Condi t ions  
Continued 

approval  o f  t h e  S t a t e  Court  Admin i s t r a t ive  O f f i c e .  A Grant  
Adjustment Request must be made by t h e  a p p l i c a n t  and approved by t h e  
SCAO be fo re  a program m o d i f i c a t i o n  can be made. 

4 .  Return of  Unexpended Funds  

The g r a n t e e  a g r e e s  t o  r e t u r n  a l l  unexpended g r a n t  funds  t o  t h e  S t a t e  
Court  Admin i s t r a t iue  O f f i c e  w i t h i n  90 days o f  t h e  end  of t h e  g r a n t  
p e r i o d .  The check should be payable t o  t h e  T r e a s u r e r ,  S t a t e  of 
Michigan. 

5 .  I n s p e c t i o n  and A u d i t  

The S t a t e  C o u r t  Admin i s t r a t iue  O f f i c e ,  t h e  l o c a l  government a u d i t  
d i v i s i o n  of t h e  Michigan Department of Treasury ,  and t h e  S t a t e  
Auditor Genera l ,  o r  any o f  t h e i r  d u l y  au tho r i zed  r e p r e s e n t a t i v e s ,  
s h a l l  have a c c e s s ,  f o r  purpose of i n s p e c t i o n ,  a u d i t ,  and 
examinat ion,  t o  any books, documents, pape r s ,  and r e c o r d s  of: t h e  
g r a n t e e  w h i c h  a r e  r e l a t e d  t o  t h i s  c o n t r a c t .  

6, - Release of Funds 

The payment schedule  under t h e  award w i l l  be. a s  f o l l o w s :  
one-quar te r  (25%)  of t h e  t o t a l  amount w i l l  be r e l e a s e d  w i t h i n  t h e  
f i r s t  m o n t h  of t h e  c o n t r a c t  pe r iod ;  payments of 25% w i l l  be made a t  
t h e  beginning of t h e  second and t h i r d  q u a r t e r s  of t h e  c o n t r a c t  
p e r i o d ,  upon r e c e i p t  of t h e  r equ i r ed  f i n a n c i a l  r e p o r t ;  t h e  
remaining 25% w i l l  be paid t o  t h e  g r a n t e e  once t h e  f i n a l  f i n a n c i a l  
r e p o r t  has been submi t t ed .  

The g r a n t e e  unders tands  t h a t  funds  s h a l l  be r e l e a s e d  by t h e  S t a t e  
Court  Adminis t ra t ive  O f f i c e  each q u a r t e r  fo l lowing  t h e  o r i g i n a l  
disbursement  only a f t e r  t h e  r e c e i p t  of t h e  q u a r t e r l y  f i n a n c i a l  
r e p o r t  w h i c h  i s  due on o r  before  the  f i f t e e n t h  o f  t h e  f i r s t  month 
a f t e r  t h e  end of t h e  q u a r t e r  ( i - e . ,  A p r i l  1 5 ,  J u l y  15 ,  October 1 5  
and January 1 5 ) .  

7 .  Authorizinq O f f i c i a l  

T h e  g r a n t e e  unders tands  and a f f i r m s  t h a t  t h e  Author iz ing  O f f i c i a l  i s  
an i n d i v i d u a l  a u t h o r i z e d  by t h e  r e c i p i e n t  u n i t  o f  government o r  
non-prof i t  agency t o  e n t e r  i n t o  c o n t r a c t s  f o r  t h e  purpose of t h i s  
program. The Authorizing O f f i c i a l  may n o t  s e rve  a s  t h e  Program 
Adminis t ra tor  o r  t h e  F i n a n c i a l  O f f i c e r .  

8 .  F i n a n c i a l  O f f i c e r  

The g r a n t e e  s h a l l  s e l e c t  a s  t h e  F inanc ia l  O f f i c e r  o f  t h i s  program 
t h e  person who has been a s s igned  by t h e  r e c i p i e n t  u n i t  of government 
o r  non-prof i t  agency o r  o r g a n i z a t i o n  t o  s u p e r v i s e  t h e  f i n a n c i a l  
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Community Dispute  Resolu t ion  
Grant Con t rac t  Condi t ions  
Continued 

m a t t e r s  of t h e  g r a n t e e .  The F i n a n c i a l  O f f i c e r  may not  s e r v e  a s  t h e  
Author iz ing  O f f i c i a l  o r  t h e  Program A d m i n i s t r a t o r .  

9 .  A v a i l a b i l i t y  of T ra in inq  M a t e r i a l  

The g r a n t e e  ag rees  t h a t  a l l  t r a i n i n g  manuals,  v ideo - t apes ,  f i lms,  
computer so f tware  and s i m i l a r  m a t e r i a l s  produced us ing  funds 
provided by t h e  S t a t e  Court  Admin i s t r a t ive  O f f i c e  s h a l l  be made 
a v a i l a b l e  t o  o t h e r  community d i s p u t e  r e s o l u t i o n  programs i n  Michigan 
upon r e q u e s t .  The g r a n t e e  may charge o t h e r  community d i s p u t e  
r e s o l u t i o n  programs t h e  r easonab le  d i r e c t  c o s t s  i n c u r r e d  t o  
t r a n s p o r t  t h e  t r a i n i n g  m a t e r i a l s .  No charges may be made f o r  
development o r  p r o d u c t i o n  o f  t h e  t r a i n i n g  m a t e r i a l s  paid f o r  w i t h  
funds awarded by t h e  S t a t e  C o u r t  Admin i s t r a t ive  O f f i c e .  A complete 
l i s t  of a l l  t r a i n i n g  m a t e r i a l  developed i s  t o  be inc luded  a s  a 
supplement t o  t h e  f i n a l  program r e p o r t  and one copy  of each of t h e  
t r a i n i n g  m a t e r i a l s  s h a l l  be submi t ted  t o  t h e  S t a t e  C o u r t  
Admin i s t r a t ive  O f f i c e .  O r i g i n a l  m a t e r i a l  may be copyr ighted  b u t  
must be s u b j e c t  t o  t h e  r i g h t  of t h e  S t a t e  C o u r t  Admin i s t r a t ive  
O f f i c e  t o  reproduce i t ,  pub l i sh  i t ,  and a u t h o r i z e  o t h e r s  t o  do s o .  

10. Grant  Con t rac t  Terminat ion 

The g r a n t e e  understands t h a t  t h i s  g r a n t  may be te rmina ted  i f  t h e  
S t a t e  C o u r t  Adminis t ra t ive  O f f i c e  concludes t h a t  t h e  g r a n t e e  i s  n o t  
i n  compliance w i t h  t h e  c o n d i t i o n s  and p r o v i s i o n s  o f  t h i s  g r a n t  
c o n t r a c t .  The S t a t e  Court  Admin i s t r a t ive  O f f i c e  w i l l  extend an 
oppor tun i ty  f o r  t h e  g r a n t e e  t o  demonst ra te  compliance.  N o t i f i c a t i o n  
o f  t e r m i n a t i o n  w i l l  be i n  w r i t i n g .  

11.  S p e c i a l  Condi t ions  

Authorized B y :  

S t a t e  Court  Adminis t ra tor  ( S i g n a t u r e )  Date 

Acceptance By Grantee :  

Authorizing O f f i c i a l  ( S i g n a t u r e )  Date 

P r o j e c t  Adminis t ra tor  ( S i g n a t u r e )  Date 

F i n a n c i a l  O f f i c e r  ( S i g n a t u r e )  Date 

8/89 SCAO 
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REQUIRED REPORTS AND STATISTICS 
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Michigan  Supreme C o u r t  
S t a t e  Court  A d m l n l s t r a t l u e  O f f i c e  

Community D i s p u t e  R e s o l u t i o n  

Q u a r t e r l y  F i n a n c i a l  Repor t  

Fo r  q u a r t e r  end ing  

C e n t e r  Name SCAO C o n t r o l  No. 

T o t a l  Revenues f o r  P e r i o d  Reported 
Gran t  funds  (SCAO) 
G r a n t  f unds  (non-SCAO) 
Fee R e c e i p t s  
O t h e r  ( s p e c i f y )  

TOTAL 

T o t a l  E x p e n d i t u r e s  f o r  P e r i o d  Repor ted - By Budget Category  
P e r s o n n E! 1 
C o n s u l t a n t / C o n t r a c t u a l  
T r a v e l  
O p e r a t i n g  Expenses 
Equipment 

TOTAL 

Total Revenues t o  Date  - f r o m  Beg inn ing  o f  Grant  P e r i o d  
G r a n t  f unds  ( S C A O )  
Gran t  f unds  (non-SCAO) 
Fee Rece ip ts  
O the r  ( s p e c i f y  ) 

TOTAL 

T o t a l  Expendi tures t o  Date  - f r o m  Beginning o f  G r a n t  P e r i o d  
Personne l  
C o n s u l t a n t / C o n t r a c t u a l  
T r a v e l  
O p e r a t i n g  Expenses 
Equipment "_ 

TOTAL 

F i s c a l  O f f i c e r  ( S i g n a t u r e )  Date 
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Michigan Supreme Court  
S t a t e  Court  Admin i s t r a t ive  O f f i c e  
Q u a r t e r l y  F inanc ia l  Report  
Continued 

Tota l  Expendi tures  - D e t a i l  

B u d g e t  Category T o t a l  

Personnel  
S a l a r y  and wages: 
( l i s t  a l l  persons compensated) 

I 

S u b  t o t a l  
Fr inge B e n e f i t s :  (show a s  percentage  o f  s a l a r i e s / w a g e s  o r  a s  
d i r e c t  charges)  

T o t a l  - Personnel  
Consu l t an t /Con t rac tua l  
( i n d i c a t e  name, s e r u i c e ,  d a i l y  r a t e ,  # of days)  

--.. ...- 
Tot a 1  - Cons u 1 t a n  t /Co n t r a c t u  a 3  

Trave l  
( s p e c i f y  each' t r i p )  

Purpose and l o c a t i o n :  

T o t a l  t r a n s p o r t a t i o n  - 
T o t a l  f o o d  
T o t a l  l o d g i n g  

Purpose and l o c a t i o n :  
T r i p  T o t a l  

T o t a l  t r a n s p o r t a t i o n  
T o t a l  food 
T o t a l  lodging 

T r i p  T o t a l  

Travel  To ta l  

Equipment 
( l i s t  a l l  i tems purchased)  

Equipment T o t a l  

- 3 3 -  
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Michigan Supreme Court 
S ta te  Court Administrative Of f i ce  
Quarterly Financial  Report 
Continued 

Total Expenditures - D e t a i l  (continued) 

Budget Category T o t a l  

Operating Expenses 
Rent/Office furnishings 
Supplies  
Telephone 
Postage 
Photocopy / Pri n t i n g  
Insurance 
Training 

Total - Operating Expenses I". .- 

Indirect  Costs ( i f  approved i n  grant budget))  
( s p e c i f y  as  percentage of  personnel) 
Personnel cos t s  x % 

Total  Expenditures 
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Michigan Supreme Court 
State Court hdmlnistratiue Office 

Community Dispute  Resolu t ion  

F i n a l  F i n a n c i a l  Report 

P r o j e c t  end d a t e  

Center  Name SCAO Cont ro l  No. 

Total Revenues for Grant Period 
Grant  funds  (SCAO) 
Grant  f u n d s  (non-SCAO) 
Fee Rece ip t s  
Other  ( s p e c i f y )  

TOTAL 

T o t a l  Expendi tures  f o r  Grant  Period - By Budget Category 
Personnel  
Consu l t an t /Con t rac tua l  
T rave l  
Opera t ing  Expenses 
Equipment 

TOTAL 

Unexpended Balance f o r  Grant Period 

f i s c a l  O f f i c e r  ( S i g n a t u r e )  Date 

Program Adminis t ra tor  ( S i g n a t u r e )  Date 

-3 5-  
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Michigan  Supreme Court 
State Court A d m i n i s t r a t i v e  O f f i c e  

Community D i s p u t e  R e s o l u t i o n  

Budget M o d i f i c a t i o n  Request Form 

Date  o f  submission 

Center  Name SCAO C o n t r o l  No.  

Approved Budget 

Budget Category Amount 

Personnel  $ 

C o n s u l t a n t / C o n t r a c t u a l  $ 

T r a v e l  $ 

O p e r a t i n q  Expenses $ 

Equipment $ 

TOTAL $ 

Category o r  C a t e g o r i e s  to 
Cateqory 

be M o d i f i e d  : 
Amount ( i n  c r e a  s E! /d e c r ea s e )  

Reason o r  Reasons f o r  Request ing t h i s  M o d i f i c a t i o n :  
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Michigan Supreme Court 
State Court Administrative Office 
Budget Modification Request Form 
Continued 

Center Name SCAO Control No. 

Proposed Modified Budget 

Budqet Cateqory Amount 

Personnel $ 

Consultant/Contractual $ 

Travel $ 

Operatinq Expenses $ 

Equipment $ 

TOTAL $ 

Requested B y  : 

Program Administrator (Signature) Date 

Date Financial Officer (Signature) 

Authorized By: 

Date State Court Administrator (Signature) 

I 
I 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community Dispute Resolution Program 
Individual Case Statistical Report 

Center Name CDRP Contract No. 
Center Case No. 

Referral Source (check appropriate responses) 
- Police, sheriff 
- School system 
- Prosecutor 
- Religious organizations 

Date of Initial Contact 
I 
.I 
I 
I 

- court (judge, clerk, probation, friend of court, etc.) 
- Legal organizations 
- ~ ~ U ~ t y  OrgilIIhtiOnS (public & private, social & human Savices, neighborhood ~~IIUM, etc.) 
- Government agency/organization (city, county. state. federal) 
- Self referral (individual, fmer client, advertising, presentations, word-of-mouth. center’s outreach) 

ai4 bar association, bver r e f 4  services, private attorneys) 

I - Other 

I 
I 
I 
I 
I 
I 
I 
I 

Type of Dispute 
- Domestic relations - ContractuaYproperty 
- Landlordhenant - Consumer/merchant 
- Juvenile offender 
- Adult offender - Employment 
- Neighborhood (nuisance, harassment, pets, etc.) 
- Other - Lawsuit filed? 

- School problems 

- Professional/client 

Processing of Initial Contact 

- Police, sheriff, prosecutor, court 
- Social/human service agency 
- Information on center’s services given 
- Other 

Referral to: 
- Inappropriate case, not referred 
- Case accepted 
- Dispute resolved without accepting as a case 

Processing of Accepted Cases 
- Referred prior to a formal mediation session 
- Unresolved, without a formal mediation session 
- Unresolved, with (a) formal mediation session(s) 
- Resolved, without a formal mediation session 
- Resolved, with (a) formal mediation session(s) 

General Nature of Resolution: 

Payment of $ 
If formal mediation session(s) held, total time of session 

Fees, if any, charged $ Returnee to Center? 
New matter Old matter 

Follow-Up of Case after 60 days 
- Parties kept their agreement 

I No. of parties serviced Days from intake through disposition 

Date of follow-up: 
- Parties could not be located 

Parties did not keep their agreement - Lawsuit was resumed or filed 

I 

(9/891 CDRP03 -38- 
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[ 9/25/89] 

MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community Dispute Resolution Program 
Quarterly Case Summary Statistical Report 

Write in total numbers for the quarter ending 

Center Name CDRP Contract No. 

Referral Sources 
- Police, sheriff 
- School system 
- hsecutor 
- Religious organizations 
- court (judge, clerk, probation. friend of court, etc.) 
- Legal organizations 
- Community OrgalliZatiOnS @ublic & private, d & human senices, neighborhood programs, etc.) 
- Government agency/organization (city. county, state. fedaal) 
- Self referral (individuals. former client, advertising. presentations, word-of-mouth, center’s outreach) 
- Other 
- Total referrals 
- Total referrals accepted as a case 

aid, bar association, lawya r e f d  services, private ameys)  

Processing of Initial Contacts 
- Referral to Police, sheriff, court 
- Referral to Socialhuman service agency 
- Information on center’s services given 
- Inappropriate case, not referred 
- Dispute resolved without accepting as a case 
- Other 
- Total referrals to other agencies 

Types of Dispute 
- Domestic relations __ ContractuaVproperty 
- Landlordhenant __ Consumer/merchant 
- Juvenile offender 
- Adult offender - Employment 
- Neighborhood (nuisan* harassment, pets, etc.)- ProfessionaVclient 

L_ School problems 

- Other 

Processing of Accepted Cases 
- Referred prior to a formal mediation session 
- Unresolved, without a formal mediation session 
- Unresolved, with (a) formal mediation session(s) 
- Resolved, without a formal mediation session 
- Resolved, with (a) formal mediation session(s) 

Total payments of $ 
Number of parties serviced (including referrals from another agency and formal or informal 
mediations) 
Average days from intake through disposition 
T o d  fees, if any, charged $ 
Number of cases accepted where a lawsuit had been initiated 
Number of cases resolved where a lawsuit had been initiated 
Total returnee(s) to center New matters Old matters 

If held, average time for one case 

-39- (9/89) CDRP04 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community Dispute Resolution Program 
Quarterly Case Follow-Up Statistical Report 

Fill out one form for each month of quarter with cases where follow-up is applicable. 

FoIIow-UP 
Number of Cases in which an agreement was reached for the month of , 1990. 

Results of follow-up of these cases after 60 days: 

Parties kept their agreement 
Parties did not keep their agreement 
Parties could not be located 
Lawsuit was resumed or filed 

Number of Cases in which: 

(9/89) CDRPOS 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community Dispute Resolution Program 
Quarterly Program Activity Report ' 

for quarter ending 

COMMUNITY EDUCATION (outreach, community presentations, etc.) 

- Total number of hours 
- Total number of people reached 

Types of groups reached: 

PUBLIC RELATIONS (center promotion, marketing, fund raising) 

- Total number of presentations 
- Total number of people reached 

(9/89) CDRPM 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community Dispute Resolution Program 
Quarterly Training Activity Report . 

for quarter ending 

Fill out one form for each separate training activity. 

Who was trained 

Dates of training 

Who conducted the training 

TYPES OF TRAINING 

- Basic mediation 
- Specialized: 
- Continuing education 
- Other 

Total number of hours 

(9/89) CDRPO7 
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GRANT A P P L I C A T I O N  R E V I E W  PROCEDURES 
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MICHIGAN SUPREME COURT 
STATE COURT hDMINISTRATIUE OFFICE 

Community D i s p u t e  R e s o l u t i o n  

A p p l i c a t i o n  Review Process 

Fldvisory Committee 

A l l  a p p l i c a t i o n s  w i l l  be r ece ived  i n i t i a l l y  by t h e  S t a t e  C o u r t  

Admin i s t r a t ive  O f f i c e  and prepared f o r  review by t h e  adv i so ry  

committee. An a p p l i c a t i o n  review summary s h e e t  w i l l  be a t t a c h e d  t o  

a l l  a p p l i c a t i o n s .  All r e l e v a n t  g r a n t  a p p l i c a t i o n  m a t e r i a l  w i l l  be 

submit ted t o  t h e  advisory  committee o r  a subcommittee t h e r e o f  f o r  

review and "grading"  by a p p l i c a t i o n  c a t e g o r y .  For  each category i n  

t h e  a p p l i c a t i o n  r equ i r emen t s ,  t h e  rev iewers  w i l l  g r ade  t h e  

p a r t i c u l a r  a p p l i c a t i o n  a s  " e x c e l l e n t ,  I' " q u a l i f i e d ,  I' o r  

" u n q u a l i f i e d . "  The review summary s h e e t  w i l l  a l s o  p rov ide  a s e c t i o n  

f o r  g e n e r a l  reviewer comments, The recommended format  i s  a s  f o l l o w s :  

Appl ica t ion  S e c t i o n  

I n t r o d u c t i o n  

Community need and suppor t  

Non-profit  s t a t u s  

C o n f i d e n t i a l i t y  

Mediation process  

Fee s t r u c t u r e  

Indigency 

Case screening  and handl ing 

unacceptab le  c a s e s  

Mediators 

T ra in ing  

Budget i n fo rma t ion  

-44- 
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Required m a t c h  

A u d i t  

EEO/AA po l i cy  

Summary s t a t emen t  

General  Comments 

S t a t e  C o u r t  Adminis t ra tor  

All d e c i s i o n s  w i l l  be made by t h e  S t a t e  C o u r t  Admin i s t r a to r .  

The program announcement s p e c i f i c a l l y  s t a t e s  t h a t  t h e  S t a t e  Court  

Adminis t ra tor  may extend t h e  g r a n t  a p p l i c a t i o n  process  f o r  

a p p l i c a n t s  and t empora r i ly  waive c e r t a i n  a p p l i c a t i o n  requi rements ,  

p a r t i c u l a r l y  w i t h  new programs. This w o u l d  be done o n l y  i f  

c i rcumstances  d i c t a t e  such time e x t e n s i o n s ,  and t y p i c a l l y  w o u l d  

i nvo lve  a de lay  i n  meeting one o r  more requi rements  by an a p p l i c a n t  

w h i c h  i s  o the rwise  q u a l i f i e d  and demonst ra tes  t h e  c o m m u n i t y  need f o r  

a d i s p u t e  r e s o l u t i o n  program. 

A l l  d e c i s i o n s  r ega rd ing  w h i c h  programs t o  f u n d  and how much t o  

award each f u n d e d  program a re  t h e  r e s p o n s i b i l i t y  o f  t h e  S t a t e  C o u r t  

Admin i s t r a to r .  These procedures  maximize e x p e r t  i n p u t  from adv i so ry  

committee members r ega rd ing  a l l  a p p l i c a n t s  wh i l e  a t  t h e .  same time 

l e a v i n g  t h e  d e c i s i o n s  t o  t h e  S t a t e  C o u r t  Admin i s t r a to r .  W i t h  such 

p rocedures ,  advisory  committee members should be r e l a t i v e l y  immune 

from c r i t i c i s m  o r  ques t ion ing  r ega rd ing  a l l  f u n d i n g  d e c i s i o n s .  
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PROPOSED ANNUAL REPORT TO THE GOVERNOR AND THE LEGISLATURE 
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MICHIGAN SUPREME COURT 
STATE COURT ADMINISTRATIVE OFFICE 

Community Dispute Reso lu t ion  

Proposed Annual  Repor t  t o  t h e  Governor  and t h e  L e g i s l a t u r e  

The i n i t i a l  r e p o r t  t o  the  Governor and S t a t e  L e g i s l a t u r e  

f o l l o w i n g  f i r s t  year  f u n d i n g  o f  community d i s p u t e  r e s o l u t i o n  c e n t e r  

programs i n  M i c h i g a n  w i l l  r e q u i r e  a d d i t i o n a l  i n f o r m a t i o n  compared 

w i t h  subsequent yea r  r e p o r t s .  The o u t l i n e  and comments be low 

r e f l e c t  t h e  recornmendations o f  t h e  N a t i o n a l  C e n t e r  f o r  S t a t e  Cour t s  

f o r  t h i s  i n i t i a l  r e p o r t .  

O u t l i n e  o f  Repor t  

I. 

I1 * 

111. 

I n t r o d u c t i o n .  

T h i s  s e c t i o n  s h o u l d  i n c l u d e  t h e  e n a b l i n g  l e g i s l a t i o n  and a 

summary o f  t h e  purpose o f  community d i s p u t e  r e s o l u t i o n  c e n t e r  

programs as  implemented by t h e  S t a t e  C o u r t  A d m i n i s t r a t i v e  

O f f i c e .  

Compos i t i on  and F u n c t i o n  o f  t h e  Community D i s p u t e  R e s o l u t i o n  

Adv iso ry  Commit tee,  

T h i s  s e c t i o n  s h o u l d  i n c l u d e  t h e  names and addresses o f  

a d v i s o r y  commit tee members and a summary o f  t h e  

r e s p o n s i b i l i t i e s  o f  t h e  a d v i s o r y  commi t tee .  

Program Announcement and A p p l i c a t i o n  Requi rements.  

T h i s  s e c t i o n  s h o u l d  i n c l u d e  t h e  program announcement as 

d i s t r i b u t e d  t h r o u g h o u t  t h e  s t a t e ,  t h e  a p p l i c a t i o n  requ i remen ts  

as sen t  t o  a p p l i c a n t s ,  and a summary o f  how and where t h e  

program announcements w e r e  d i s t r i b u t e d  i n  t h e  s t a t e .  
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IU. 

U .  

VI * 

VI1 I 

Appl i ca t ions  Received Requestinq Funding. 

This  s e c t i o n  should i n c l u d e  a l i s t  of a l l  a p p l i c a t i o n s  

r ece ived  r e q u e s t i n g  fund ing ,  t h e  addres ses  o f  t h e  a p p l i c a n t s ,  

and t h e  amount of f u n d i n g  r eques t ed  by each a p p l i c a n t .  

App l i ca t ion  Review Procedures .  

This  s e c t i o n  should i n c l u d e  a summary o f  t h e  review procedures  

fol lowed by t he  S t a t e  Court  Admin i s t r a t ive  O f f i c e ,  i n c l u d i n g  

t h e  n a t u r e  of t h e  i n p u t  f rom t h e  advisory  committee and t h e  

g e n e r a l  c o n s i d e r a t i o n s  o f  t h e  S t a t e  C o u r t  Admin i s t r a t ive  

O f f i c e .  

Programs Funded and T o t a l  A m o u n t  of Awards. 

This s e c t i o n  should i n c l u d e  a l i s t  o f  a l l  programs funded ,  t h e  

address  o f  t h e  programs, t h e  amount o f  t h e  awards,  and t h e  

t o t a l  ope ra t ing  budgets of  t h e  prograrns. 

----I S t a t i s t i c a l  Summary - A 1 1  Proqrams. 

This s e c t i o n  should i n c l u d e  t h e  in fo rma t ion  mandated i n  t h e  

enabl ing  l e g i s l a t i o n  r ega rd ing  each program funded,  i n c l u d i n g :  

t h e  number of  r e f ‘ e r r a l s ;  c a t e g o r i e s  o r  types of cases  

r e f e r r e d ;  number o f  p a r t i e s  s e r u i c e d ;  number o f  d i s p u t e s  

r e s o l u e d ;  t he  na tu re  o f  r e s o l u t i o n s ;  t h e  amount and type  of 

awards; t h e  r a t e  of compliance; t h e  number of r e t u r n e e s  t o  t h e  

c e n t e r ;  and the  d u r a t i o n  a n d  e s t ima ted  c o s t s  o f  h e a r i n g s  

( m e d i a t i o n s ) .  The o p e r a t i n g  budgets have a l r e a d y  been 

r e p o r t e d  i n  S e c t i o n  V I  above.  The source of r e f e r r a l s  should 

a l s o  be inc luded  i n  t h i s  s e c t i o n .  A l l  of t h i s  i n f o r m a t i o n  i s  

r e q u i r e d  of t h e  programs i n  t h e  f i n a l  s t a t i s t i c a l  r e p o r t  

submit ted t o  t h e  S t a t e  Court  Admin i s t r a t ive  O f f i c e .  
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Conclusions and Recommendations. 

This section should include a summary o f  the results o f  the 

first year of operation from the perspective o f  the State 

Court Administrative Office. Particular strengths o f  the 

programs generally or particular accomplishments should be 

mentioned here. Changes that are desired in the legislation 

or in administering the programs should be described in detail 

with support provided for the recommended changes. 
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